Trinity Tots: Code of Conduct

A code of conduct is to ensure that the responsibilities of the Early Years staff are clear and
fully understandable.

Safeguarding

All staff should adhere to all safeguarding policies and procedures at all
times.

Individual staff are NOT to be left on their own with children in any event.
Staff are NOT to use their own cameras or mobile phones with in the rooms.
In the event of a parent/carer or visitor using a mobile phone in nursery or, it
is the staff’s responsibility to explain this is unacceptable.

Staff will report and record any concerns about children to the appropriate
person.

All staff are expected to abide by the whistle-blowing policy and follow
procedure as necessary.

All staff must adhere to the confidentiality policy at all times to protect
privacy of children in their care.

Health and Safety

All Staff should adhere to health and safety procedures at all times.

Staff will carry out risk assessments and sign and date them appropriately.
Children are to be monitored at all times and signed in and out of the
building.

When children are outside they are to be constantly checked by name against
the registers/s.

All documents such as accident forms, medication forms, health care plans
are to be signed by all relevant people i.e. parent/carer, staff member,
witness, Manager.

It is the responsibility of each employee to ensure they are clearly signed in
and out of the building and if you are on annual leave, training etc. your line
manager knows and the appropriate documentation is complete.

Failure to abide by any Safeguarding or Health and Safety policy or procedure
will result in disciplinary action.
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